Dear Mr Roach,

The cuorrent Servide Delivery Agrecment (SDA) between the Commonweatth and the Norfolk
Island Fcgional Council {NIRC) is due to end on 30 June 2020, Under clanse 1.1 of the SDA, the
Department of Infrastructure, Transport, Regional Development and Communications (the
Department) proposes to extend this agrecment for 2 further 12 months to 30 June 2021. Clausc
1.3 allows for the SDA to be varicd with agreement from both Parties. Schedule 1 of the SDA
has been revised following & review conducted by NIRC and the Department and is attached to
thix: letter. In order to confirm NIRC’s agreement to the extension of 12 momthe and the revised
Schedunle 1, please sign the agreement at Attachment 1 to satisfy clanses 1.1 and 1.3 of the SDA.

As you arc aware, Service 11: Workers Compensation will transition out of the SDA in the 2020
2021 Financial Year and this trmsition is reflected in the revised Schedule 1 at Attachment 3.
The Department wonld like to take this opporiunity to thank NIRC for delivering this service
onder the SDA since 2016.

Please note that corrective services fioes for imnates in NSW will continee to be delivered nnder
the SDA to 30 June 2021 however, payments will contimue to be made directly to Cormmective
Sevices NSW, as outlined in the Comrective Services variation on 9 August 2019,

In addition, Attachment 2 provides details of the Department and NIRC™s nespective obligations
in relation to workplace health and safety under the Work Health and Safety Act 2011 (Cth)
(Work Health and Safety Act). This letter and all atachments will again form part of the SDA,
extended to 30 June 2021.

The Department would like to extend its sincere appreciation to NIRC for continuing to deliver
services on behalf of the Commonwealth and recogrises NIRC's important role in delivering
services to Norfolk Island. The Department looks ferward to continuing to work together with
NIRC in partecrship.

Yl."'l.lls ﬁpln'c‘q.rdy

GPO Box 594 Canbeita ACT 2601 Ausstralia = Telephone: 02 6274 T111 « Facsimile: 02 6257 2505
Wihaite; wew.infmstrociorc.gov.au = ABM B6 267 354 017
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Atiachments

Attachment | — Agreement to extend the SDA for 12 months to 30 June 2021
Attachment 2 -- Wark health and safety requivements under the SDA
Attachment 3 — Revised Schedule 1 and approved budget for 2020-2

Afttachment 1: Agreement to extend the SDA for 12 months to 30 June 2021

The SDA made an the 24® day of June 2016 will be extended, by agreement, fos a firther 12
months to 30 June 2021 wnder clause 1.1. The revised Schedule 1 of the SDA, as attached at
Attachment 3 of this letter will repiace any previous versions of Schedule 1. These variations are
made mnder clanse 1.3 of the SDA. The extended SDA and revised Schedule 1 will commence
on 1 Jaly 2021.

Signed for and on behalf of the

e MOk TSN
Name of Signatory

In the presemce of:

fp SEEG, _ :i SG= T —
WRLEES

Name of Witness Signature of

S0 SJak 2639
Datr

Signed for and on behalf of the )
Norfolk Isinnd Regional Council by )
)

_36/4 o

Date




Atiachment 2 — Work health and safiety requiremsents wader the SDA

General Work Health and Safety Requirements

The Department of Infrastructure, Transport, Regional Development and Commumications (DTTRDC)

1 obliged to provide and maintain, so far as is practicable, ap envinmment for its cmployees and

members of the public, that is zafe and without risk to health.

Az a condition of the SDA, IMTRDC requires that:
the Contractors policies and procedores rmrst reflect the requirements outlined in this
docoment 10 ensure all those engaped by the Contractor, incinding Contractor employees and
subcontracior employees, are aware of these responsibilities, requitements and processes

- eny Coniractors or subcontractors that may be engaged to perform a service on its bohalf will

at all times identify and exercise all ressonable snd necetsary precautions for the health and
safety of all persons. This incledes Contractor emplovees, DITREDC emplovees and members
of the public who may be affected by the services the Contractor will forthwith comply with
any and all directions by INTRIC relating to work health and safety. This includes the right
for DITEDC to have site incpections carried om on its behalf. -

Legislative Compliance

The Contractor must comply with and ensore that its employecs, subcrmitractors snd agents comply
with any Acts, regulations, Jocal laws and by-laws, Codes of Practice, Australian Standards and the
Commonwealth Risk Management Policy as they arme applicahie to the SDA or the performance of the
sexvices umder the SDA. The Coatractor™s policies and procedures must refer b0 and reflect the same.

Incident Notification

The Contractor must advise the DETRDC of all notifiable WHS meidents under Part 3 of the WHS
Act, which ocommed as a result of any undertaking listed m this SDWA as soon as practicable following
The Contractor must and within three working days of any such incident provide a report piving
complets deteils of the incident, meluding resalts of investigations o its canse, and any
recommendations or strategies for prevention in the future.

Noa Compliznce _
If during the performance of works under the SDA DITRDC informs the Contractor in writing that it
i the opinion of DITRIDC that the Confractor is:

- not complying with Primary Duty of Care requirements specified in 519 of the WHS Act.

- oot condoctng the work in compliance with the Contractor’s Work,, Health and Safety Policy,
Risk Managemeni Policy, health and safety mumapement procedires, rebevant legislation or
health and safety procedores provided by DITRDC from time to tme, or
conductimg the work in such a way as to endengrer the health mod safety of Contractoms
employees or DITRIN™s employees or its Coniractors” and subcontractors” enployees, plant,
equipment or materials, the Contractor must promptly remedy that breach of health and
pafrty.

DITRDC msy direct the Contractor to suspend the work until such time as the Contractor satisfies
IMTRIDC that the work will be resumed in conformity with applicable health amd safety provisions.

During peniods of suspension referred to above, DITRIDC must not be required to make any payment
whatsoever 10 the Contractor,

If the Comtractor fiils to rectify any breach of health and safety for which the work has baen
suspended, or if the Contractors performanee has involved recnering breaches of health and safety,
DITRIM. may as its option terminate the work forthwith, without forther obdigation to the Confractor:

L{ﬁ
1 .

=2
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In thiz event, DITRIDC s Bebility must be mited to peyment for the work performed and costs
mncurred bry the Contractor up to the time of termination or m eardicr sespension of works.
Disputes om WHS Matters

Where thare is a disputs on a WHS matter between INTRDC and the contractor, then afler a
Feasirable period for negobiation {depanding wpon the natvre md roicussess of the matte), the
weatier Wik be redorred to the refevant statutery aotharity. Only written opimons from the relevant
amthorities will be accoptod.

Responsibility of the Contractor

(=) The Contractor will develop, adopt and implement policies and procedures that reflect and
refir to the Commonwealth Risk Management Policy, Standards mcluding AS/NZS 31000 and
AS/NZS 4801, model Codes of Practice and applicable and relevant legistation and regulation in
performing works onder the SDA. The Contractor will undertake internal quality assarance to ensure
that it complies with all such policies, procedures or measares. In the cvenl of any inconsistency, the
Contractor will eomply with such procedures or measores as they prexines the highest level of heatth
and safcty.

)  The Contractor will inform itself of all access smd permil procedures implemented or adopled
by DITEDC andfor the ocoapicrs of any premizce at or within which the Costractor will perform
works under the SDA. The Contractor will comply with all such procedures; and in the cvent of any
inconsistency, will comply with sech procedomes as they produce the highest level of health and
safety.

{0 The Coniractor or subconiractor will develop and deliver work health and safety inductiom
prior to commencing work for all persorme] mvolved o a service, incloding Contractor employess at
the Manager level.

{d)  The Contractor or seboonbrasctor will funilisriss themselves with the work area and amy
potential harands prior to commencing work.

{e}  The Contractor will ensure an independent mudit of s WHS masapsmest system is perfonmed
every 12 months, with results of the mdit shared with DITRDC wha will saonitor the moplemnentation
of recommendations.
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Legal Services, Deceased Estates and Probates

Description
Salaries and Wages
Dvertime
Casual Wages
Superannuation - Council Contribution
Other Allowance
Staff Training
Contractors
Consultants
Electricity
Cleaning
Telephone Charges
Software Licenses
Other Sundry Expenses
Materials Purchased
inventory lssued From Store
Stationery & Office Consumables
Travel Related Costs Other
General Legal Costs
Service Fee
Overheads Charged

Total Expense

Court Fees
Comm'th Grants - Operating

Total Income

20/21 Budget

AROA.WSTA.001.0026_0032

7500,

115,820.00

-14000




Description

Salaries and Wages

Overtime

Casual Wages

Superannuation - Council Contribution
Other Allowance

Staff Training

Contractors

Electricity

Coroner & Deputy Coroner
Administrative Review Tribunal
Consultants

Cleaning

Telephone Charges

Other Sundry Expenses
Materials Purchased

Inventory Issued From Store
Stationery & Office Consumables
Travel Related Costs Other

General Legal Costs
Service Fee
Owverheads Charged

Total Expense

Court Fees
Other Sundry Income
Comm'th Grants - Operating

Total Income

20/21 Budget

75000

12000
25000
1300

32305
199605

-13000

AROA.WSTA.001.0026_0033



Dmﬁpﬁnﬁ
Salaries and Wages
Overtime

Casual Wages
Superannuation - Council Contribution

Cther Allowance

Staff Training
Contractors
Consultants
Electricity
Cleaning
Telephone Charges
HirefRental Property
Subscriptions
Software Licenses
Other Sundry Cxpenses
Materals Purchased
Inventary Issued From Store
Refund
Stationery & Office Consumabbes
Travel Related Costs Other
General Legal Costs
Plant Hire - Internal Usage
Roads Cont includes KAVHA roads maintenance
service Fee
Overheads Charged
Total Expense

LeasefRent Fees Received

License Fees

Motor Vehicle Registration Fees

Company Registration Fees

Stamp Duty - Cheques

Liguor License Fees

Other Fees

Land Title Fees

Other Sundry Income

Comm‘th Grants - Operating
Total Income

20/21 Budget
180,625
500

25,766
4,967
5,185

110,000

£,000
1,500

48,000

40,000
5,000
35,000
5,000

60,000
Q

92,510
110,493

730,557

6,000
-2,500
450,000
50,000
2,000
5,100
-15,000

- 2500, DO
500

-825,100

AROA.WSTA.001.0026_0034




Description
Waste Levy
Workers Compensation - Levy
Salaries and Wages
Owertime
Casual Wages
superannuation - Council Contribution
Other Allowance
Staff Training
Contractors

Consultants Contraller
Other Insurance
Electricity

Sewerape Charges
Telephone Charges
Postage

Hire/Rental Equipment
Other Sundry Expenses

Materials Purchased
Inventory lssued From Store
Protective Clothing & Accessories
Freight Delivery
Stationery & Office Consumables
Fuel
Travel Related Costs Other
General Legal Costs
Plant Hire - Internal Usage
Regional Council ervice Fee
Owverheads Charged

Total Expense

E-tops
Workers Compensation - Levy
Other Sundry Income

Comm'th Grants - Operating
Total Incame

20/21 Budget

137,532
16,758,
25,619/
17 p82!
58,312

7,500,

40001
o}
0

5 A0

2,000G;
SO0
0 _3
1,000}
o
10,000
2,500}
1,000"
0

i
L

48,000
1,300
119,638

462,762

13,000

-13,000

AROA.WSTA.001.0026_0035




KAVHA Museums

Description 20/21 Budget
Waste Lewy 0
Salaries and Wages 152,000
Overtime 0
Casual Wages { 307,000
superannuation - Council Contribution ! " 45,900
Other Allowance 6,791
Staff Training 10,393
Contractors 5460
Events management ' 10,000
Consultants
Advertising Expenses 8,000
Electricity 14,500
Sewerage Charges
Cleaning 8,500
Telephone Charges 4,000
Postage ! 500
Hiref/Rental Property [ 4,500
Subscriptions | 5,000
Other Sundry Expenses |
Materials Purchased ' 5,000
Building general maintenance materials [ 7,200
Building maintenance materials Lighting |
Inventory 1ssued From Store | 4,000
Protective Clothing & Accessories :
Trading Stock Purchase | 35,000
Freight Delivery ' 2,000
Stationery & Office Consumables 6,000
Fuel
Travel Related Costs Other
General Legal Costs
Plant Hire - Intemal Usage 15,000
Regional Council Service Fee 17,700
Overheads Charged 50,769
725213

Total Expense
Income from Retail Sale of Stock -47,000
Entry Fees -120,000
Income from Research Centre Mo 9 Quality 5,000
Building maintenance materials Lighting
Other Sundry Income -5,000

Comm'th Grants - Operating
Comm'th Grants - Operating nor-recurrent
Contra Income

Total Income

177,000

AROA.WSTA.001.0026_0036




AROA.WSTA.001.0026_0037

Description 20/21 Budget
Waste Levy LSOOI
Salaries and Wages £48,605]
Overtime S R T I
Casual Wages ! Sy i
Superannuation - Council Contribution 56,727,
Cther Allowance . EB,?{JIE
Staff Training 10,040
Contractors W.mﬂ'r
Consultants i
Electricity 4,000
Sewerage Charges )
Telephone Charges LY
Other Sundry Expenses
Materials Purchased 70,000
Inventory Issued From Store m:m
Protective Clothing & Accessories 4,000

Trading Stock Purchase

Freight Delivery

Stationery & Office Consumables 2,000
Fuel

Travel Related Costs Other

General Legal Costs

Plant Hire - Intemal Usage 105,000,
Owverheads Charged { 51,114
Total Expenses 1,082,812

Comm’'th Grants - Operating

Total Income 0.00

Surplusf{Deficit)



Gaming
Description
Salaries and Wages
Owvertime
Casual Wages
Superannuation - Council Contribution
Oither Allowance
Contractors
Consultants
Telephone Charges
Other Sundry Expenses
Materials Purchased
Inventory Issued From Store
Stationery & Office Consumables
Travel Related Costs Other
General Legal Costs
Plant Hire - Internal Usage
Regional Council Service Fee
Overheads Charged
Total Expense

Gaming Revenue
Other Sundry Income
Comm'th Grants - Operating
Total Income

20/21 Budget

14400

144000

AROA.WSTA.001.0026_0038




Description
Waste Lewy
Salaries and Wages
Owvertime
Casual Wages
Superannuation - Council Contribution
Other Allowance
Staff Training
Contractors
Chainsaw clearing
Dector Dog Handler and kennelling
Consultants
CSIR0 Consulting Service Agrecment
Electricity
Telephone Charges
Other Sundry Expenses
Materials Purchased
Inventory lssued From Store
Freight Delivery
Stationery & Office Consumables
Fuel
Travel Related Costs Other
General Legal Costs
Plant Hire - Intermal Usage

Overheads Charged
Total Expense
Other Sundry Income
Comm'th Grants - Operating
Contra Income
Total Income

20/24 Budget

35,000
o
55,0001
12,000,
10,000
149,000"
0
45,000
5,000
79,000

1,000
5,000
10,000¢
2,000
1,000;
1,000
10,000!

20,000}
59,150!

499 150

AROA.

‘:? \:;x 3

WSTA.001.0026_0039

N



Worker's Compensation

Description
Salaries and Wages
Owvertime
Casual Wages

Superannuation - Council Contribution
Other Allowance
Staff Training
Contractors
Consultants
Workers Comp - Reimbursement of Wages
Insurance 12 mths (then claim refund)
Electricity
Cleaning
Telephone Charges
Other Sundry Expenses
Materials Purchased
Inventory Issued From Store
Loss Wages
Stationery & Office Consumables
Computer Hardware Expensed
Trawvel Related Costs Other
General Legal Costs
Trade Discounts Received
Plant Hire - Internal Usage
Regional Council Service Fee
Overheads Charged
Total Expense

Interest Received Banks & Other
‘Waorkers Compensation - Levy
‘Waorkers Comp - Insurance Refunds
Crther Sundry Income
Comm'th Grants - Operating
Total Income

20/21 Budgel

40,000.00

4,000.00!

0.00.
75,000.00!
5,600.00
25,000.00
52,000,00

750.00
1,600.00
250.00

1,500.00
25000,

20,000.00:
0.00,

0.00

0.00!
~20,175.00;
70,743.75!
316,868.75

200,000.00
-1,750.00

-201,750.00

AROA.WSTA.001.0026_0040




Ports Management
Description
Waste Lewvy
Salaries and Wages
Owvertime
Casual Wages
Superannuation - Council Contribaution
Other Allowance

Staff Training

Contractors

Fenders

Consultants

Other Insurance

Electricity

Telephone Charges

Postage

Hire/Rental Equipment
Other Sundry Expenses
Materials Purchased
inventory lssued From Store
Protective Clothing & Accessories
Lighterage Expenses

Freight Delivery

Stationery & Office Consumables
Fuel

Travel Related Costs Other
General Legal Costs

Flant Hire - Internal Usage
Regional Council Service Fee
Overheads Charged

Tatal Expense

Ligterage Charges

Other Sundry Income
Comm‘th Grants - Operating
Caontra Income

Total income

20/21 Budget

62,245

:451,152
48,972

20,000

45,000
65,000
10,000
25,000
&, 000
2,000
5,200

10,000
5,000
10,000

1,000
500

462,020
" 77,200
227,052
1,535,341

672,000

-100,000

-F72,000

»

AROA.WSTA.001.0026_0041




Description
Salaries and Wages
Overtime
Casual Wages
Superannuation - Council Contribution
Other Allowance
Staff Training
Contractors
Consultants
Cleaning
Other Sundry Expenses
Materizls Purchased
Inventory Issued From Store
Stationery & Office Consumables
Travel Related Costs Other
General Legal Costs
Plant Hire - Internal Usage
Overheads Charged

Total Expenses

Other Sundry Income
Comm’th Grants - Operating

Total Income

20/21 Budget
31,273

8,168
3,309,

5,000;
o

i
3,500
21,000
4,000

11,725

27,975

87,975

-87.975

AROA.WSTA.001.0026_0042




Spaital Planning and Policy
Description
Salaries and Wages
Cvertime
Casual Wages
Superannuation - Council Contribution
Other Allowance
Staff Training
Contractors
Consultants
Cleaning
Telephone Charges
Other Sundry Expenses
Materials Purchased
Inventory lssued From Store
Stationery & Office Consumables
Travel Related Costs Other
General Legal Costs
Plant Hire - Internal Usage

Overheads Charged

Total Expensa 5
Other Sundry Income
Comm'th Grants - Operating

Total Income

20121 Budget
62500.00
S000.00:

3345.00°

704.28.
40000,00,
|

750.00'
200000

2000.00
300.00
0.00

16014.00
132,613.28

AROA.WSTA.001.0026_0043



AROA.WSTA.001.0026_0044

Description 20/21 Budget
Salaries and Wages 24,637
Owvertime ¥
Casual Wages
Superannuation - Council Contribution 1,995,
Other Allowance
Staff Training
Contractors
Consultants
Telephone Charges
Other Sundry Expenses
Materials Purchased
Inventory Issued From Store
Stationery & Office Consumables
Travel Related Costs Other
General Legal Costs
Plant Hire - Internal Usage

Owverheads Charged { 0
Total Expense 26,632

Other Sundry Income
Comm'th Grants - Operating 76,632
Total Income -26,632



i

Description
Salaries and Wages
Overtime
Casual Wages
Superannuation - Council Contribution
Other Allowance
S5taff Training
Contractors
Consultants
Telephone Charges
COther Sundry Expenses
Materials Purchased
Pensioner rebate
Stationery & Office Consumables
Travel Related Costs Other
General Legal Costs
Plant Hire - Internal Usage
Overheads Charged

Total Expense

Other Sundry Income
Comm'th Grants - Operating
Total income

20/21 Budget

17,000

5,950

22,950

AROA.WSTA.001.0026_0045



Description
Workers Compensation - Levy
Salaries and Wages
Overtime
Casual Wages
Superannuation - Council Contribution
Other Allowance
Staff Training
Contractors
Consultants
Electricity
Sewerage Charges
Cleaning
Telephone Charges
Other Sundry Expenses
Materials Purchased
Inventory Issued From Store
Protective Clothing & Accessories
Trading Stock Purchase
Freight Delivery
Stationery & Office Consumables
Travel Related Costs Other
General Legal Costs
Plant Hire - Internal Usage
Owverheads Charged

Sundry 5ales
Other Sundry Income
Comm'th Grants - Operating

Total Income

AROA.WSTA.001.0026_0046

20/21 Budget

135,000

88161

3,046

1,416

Total Expense

149,279

152 964

-192,964



Public Health
Description

Salaries and Wages

Owertime

Casual Wages

Superannuation - Council Contribution

Other Allowance

Staff Training

Contractors

Consultants

Advertising Expenses

Electricty

Sewerage Charges

Telephone Charges

Water Testing

Other Sundry Expenses

Materials Purchased

Inventory Issued From Store

Protective Clothing & Accessories

Trading Stock Purchase

Freight Delvery

Statonery & Office Consumables

Travel Related Costs Other

General Legal Costs

Plant Hire - Internal Lisage

Overheads Charged

Total Expense

Sundry Sales

Other Sundry Income
Comm'th Grants - Operating
Other Allowance

Total Income

20/21 Budget
57,048

»

6,209
15,570
1,000
14,400

37,486

10,020°

7,000;
25,255

177,138

113,683

133,653

AROA.WSTA.001.0026_0047




Description
Salaries and Wages
Overtime
Casual Wages
Superannuation - Council Contribution
Other Allowance
Cantractors

Consultants

General Asset Insurance

Other Insurance

Electricity

Sewerage Charges

Telephone Charges

Other Sundry Expenses
Materials Purchased

inventory Issued From Stora
Protective Clothing & Accessories
Trading Stock Purchase

Freight Delivery

Stationery & Office Consumables
Travel Related Costs Other
General Legal Costs

Plant Hire - Internal Usage
Owverheads Charged

Total Expense’

Sundry Sales
Other Sundry Income
Comm'th Grants - Operating
Total Income

20/21 Budget

AROA.WSTA.001.0026_0048




