[image: ]	[image: ACMA]


Australian Preparatory Groups and Delegations for ITU Radiocommunication Sector and related APT meetings
Participants’ Declaration
I declare that: 
1. I have read Australian Preparatory Groups and Delegations for ITU Radiocommunication Sector and related APT meetings Guidelines for participation (the Guidelines) in its entirety and fully understood the information provided in the Guidelines, including all conditions, requirements, obligations and potential consequences of any failures to meet them. 
2. I will take reasonable steps to avoid any conflict of interest (real or apparent[footnoteRef:2]) in connection with my participation in Australia’s preparatory groups and delegations to international radiocommunications meetings; [2:  A real conflict of interest occurs where there is a conflict between the public duty and personal interests of a person that improperly influences the person in the course of their participation. An apparent conflict of interest occurs where it appears that the person’s personal interests could improperly influence the person in the course of their participation but this is not in fact the case.] 

3. I will disclose details of material personal interests[footnoteRef:3] I hold, if any (use the attached form, if needed); [3:  The types of interests that must be disclosed include, but are not limited to, private employment (with both domestic and foreign based organisations, including foreign governments), shareholdings, trusts or nominee companies, company directorships or partnerships, significant liabilities, gifts, voluntary (social or personal) relationships that you, or a family member have.] 

4. I will disclose details of any significant gifts or hospitality I am offered or receive in the course of my participation (use the attached form, if needed);
5. If my circumstances change following the making of this declaration such that a new material personal interest arises or a previously disclosed material personal interest is altered, I will notify the Department of Infrastructure, Transport, Regional Development, Communications and the Arts (the Department) and the Australian Communications and Media Authority (ACMA) in a timely manner, and in any case, within 14 days of the change of circumstance, by lodging a new declaration (use the attached form, if needed);
6. Where I intend on undertaking lobbying activities as set out in the Australian Government Lobbying Code of Conduct, I have registered and included these details (and those of any clients I am acting on behalf of) on the Australian Government Register of Lobbyists;
7. I will update the Australian Government Register of Lobbyists as required and inform the Department and the ACMA of any changes;
8. I have reviewed the APS[footnoteRef:4] Values and the APS Code of Conduct and will uphold standards and values of professional behaviour equivalent to those expected of APS officials; [4:  Australian Public Service. ] 

9. In the course of my participation in Australia’s preparatory groups and delegations to international radiocommunications meetings I will not cause, or seek to cause, detriment to the Australian Government, the Commonwealth of Australia, Commonwealth entities (including departments and agencies), or any other person;
10. In the course of my participation in Australia’s preparatory groups and delegations to international radiocommunications meetings, I will not engage in any improper use[footnoteRef:5] of information, position, power or authority gained as a participant in these groups or as a member of an Australian delegation;[footnoteRef:6] [5:  ‘Improper use’ in this context includes use by a person of their position as an Australian radiocommunications group or delegation, or of information obtained by the person as a result of that position, to: gain, or seek to gain, a benefit or advantage for themselves or any other person; or, to cause, or seek to cause, detriment to the Australian Government, the Commonwealth of Australia, Commonwealth entities (including departments or agencies) or any other person.]  [6:  These obligations are intended to reflect those which apply to Australian public servants/Commonwealth officials. Where there is evidence that a participant has improperly used information, or attempted to use information for personal gain for example, buying shares, the Department and the ACMA may exclude that person from further participation.] 

11. If representing Australia as part of an Australian delegation, I will uphold policy priorities, strategies and text agreed by the Australian Government as contained in delegation briefs and verbal instructions from the Head or Deputy Head of Delegation;
12. I will protect official information that I hold or become privy to, including Australian delegation briefing or drafts thereof, access passwords to and contents of official SharePoint sites, and information communicated to me verbally in the course of my participation;
13. In the course of my participation in Australia’s preparatory groups and delegations to international radiocommunications meetings, I undertake that in all communications with international participants in these forums I will behave in a way that upholds the good reputation of Australia;
14. If I become aware that I have not or may have not met my obligations under this declaration, including if inadvertently or accidentally, I will immediately take steps to advise the Department and/or the ACMA;
15. I am aware of the Australian Privacy Principles set out in the Privacy Act 1988 (Cth) which authorise the collection and the third parties to whom my personal information may be disclosed; and 
16. I consent to the collection of this personal information by the Department and the ACMA.
	Full name:
	

	Organisation / Representing:
	




	Relevant Australian preparatory group(s) / International meeting(s)
	




	Signature*:
	

	Date:
	


*Alternatively, the Declaration may be acknowledged in writing by email.


Declaration of material personal interests
I declare that:
1. I am aware that my information has been collected for the purpose of identifying material personal interests that could influence, or could be seen to influence, the decisions that the person takes or the advice he/she gives. I am aware of the Australian Privacy Principles set out in the Privacy Act 1988 which authorise the collection and the third parties to whom my personal information may be disclosed. I consent to the collection of my personal information by the Department of Infrastructure, Transport, Regional Development, Communications and the Arts (the Department) and the Australian Communications and Media Authority (ACMA). 
2. To the best of my knowledge, all of the information recorded in this form (including any attachments) is a complete and accurate record of the matters set out in it. I have informed those mentioned (where applicable) herein about the purpose of this form and the content of the information about them that I have recorded in this form. I further understand that, for this purpose, it is necessary for the collected information to be used by the Department and the ACMA to manage any potential conflict of interest. 
3. The following list of my material personal interests, including a material personal interest arising because of an interest held by my family members or those with whom I have a close personal relationship, has been prepared on that basis.


	Signature:
	

	Date:
	

	Surname:
	

	Given name(s):
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